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1. Introduction

1.1 Objectives

Integrated Thesis & Research Management System (iThesis) was developed for the effective use
in management of thesis and research. It is the facilitating tool for students to construct any
dissertation and independent study which helping them to: (1) Create a thesis template according
to the specified document format (2) Create thesis plan (3) Submit thesis proposal, draft version,
and complete version to their advisors (4) Record their test results, theses and dissertations, and
the thesis paper. (5) the complete version of thesis file will be fully collected and stored in the
Intellectual Repository (IR) of the institution in order to facilitate the library to provide an effective
research database for students, then it would be sent to the Office of the Higher Education

Commission (OHEC) for storing in Thai Digital Collection for the public dissemination.

This Graduate Staff Manual is created on the purpose of iThesis’s working procedures elaboration
and guiding on how to use iThesis for graduate staff who are both eligible for the faculty level

and course level, which mainly focus on Web portal.

Note: Graduate Staff can use iThesis Add-in function only when you get the privileges from
students which the using method will depend on the role of each student too. Moreover, you

can also learn how to use iThesis Add-in function from Graduate Student Manual.

1.2 Definitions

As the name titling for doctoral thesis and master’s thesis (plan A) are different in each institution,
for example, some universities call doctoral thesis as dissertation, while some universities call
both doctoral thesis and master’s thesis (plan A) as thesis. To understand in the same direction,

iThesis would call “Thesis’ for both doctoral and master’s thesis (plan A).

In addition, the term of master’s thesis (plan B) are also different in each institution, for example,
some universities call it as thesis and some universities call it as Independent research. Therefore,
on the clarification in this manual, the definition of ‘Independent Research’ will be used for

master’s thesis (plan B), but in some cases of general process, iThesis would use ‘Thesis’ instead.
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Proposal provides the definition of both Thesis and Independent Research Proposal.
Draft version provides the definition of both Thesis and Independent Research.
Complete version provides the definition of both Thesis and Independent Research.

Note: The requirement on proposal and draft version is not the standard requirement for all

institutions as it depends on the policy, which is an optional.

1.3 iThesis

iThesis is the integrated thesis and management system that set the framework on how to write,
plan, and manage the thesis in form of proposal, draft version, and complete version, along with

the convenience on direct submission process to advisors and graduate staff.

iThesis would effectively help students to strongly understand and be aware of plagiarism, both
intentional and unintentional way which the system will examine the resemblance of the thesis
through the program of Plagiarism detection named “Akkrawisut” and the system would probably
use the tested results from other programs as well in case the educational institution requires

the results from more than 1 program.

The usage functions are divided into two main parts which are web portal and iThesis Add-in
which is an extension installed on Microsoft Word. These two main parts are working together,
for example, when there’s an editing data on the form in Web portal, or there’s a change in the
name of thesis examination committee other information on the Electronics form menu, thesis
template that was created by Add-in function will also be automatically updated in order to

ensure that the information appearing in every section is consistent.

The overview of iThesis operations can be described in the following diagram
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1.3.1 Web portal

Web portal was designed for 5 different user groups, which are system administrative officer,
graduate staff, librarian, advisor, and graduate student. Therefore, the functions in each group will
be different. In this document, there will be only the discussion on how to use the web portal

for graduate staff.

For graduate staff, web portal is used for (1) managing and checking the overall information on
thesis of students and workload of advisors, (2) receiving thesis book in hard copy, (3) receiving

privileges from students, and (3) searching for institutional professors/ experts’” information.
1.3.2 iThesis Add-in

iThesis has the work-mode on Microsoft Word but the users have to install the ‘add-in’ program
first. There are two versions;
- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

To install the Add-in, the program version has to match with the operating system of your
computer and it must be installed on Microsoft Word program in version 2010 or higher which is

running on Windows only.

iThesis Add-in provides various facilitating tools for users that as writing templates, saving files
and storing into the IR system. The group of users involved with the iThesis Add-in are graduate
student, advisor, and graduate staff. The details of using iThesis will be discussed in the graduate

student manual.

1.4 Email

iThesis will send an email to user who involved in the main working process, including of advisor,
co-advisor, graduate staff, and graduate student. The email can be classified into 3 types which
are as follows:

- Request for approval, there will send an attached link to connect to iThesis approval

form, or it can be checked and approved via logging-in to the web portal system.

- Notification of approval, the email will inform the status of thesis ‘approval’ process.

- Notification of approval on system-accessing authorization
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The EndNote program, performed by Thomson Reuters, can help users collect reference or any

bibliography relating to the content of the user’s thesis. There are various reference formats

provided for the users, such as APA16 and Numbers, which is customizable based on the specified

format of their institutions. The main user group for Endnote is graduate student and the using

details will be discussed in Graduate student manual.

EndNote*®

endnote.com

1.6 Zotero

KY
3091998702
EndNote X9 (Bld 12062)

Contact your EndNote License administra
for more information

oy File Edit References

Groups Tools Window Help

OO | (| BECSL RO EEB M O % @ wsme a-
Mylibray ~ | = options + [Imotch case [Jmatch words | Reference  Preview
@ syncsiaus. Author - || contains ~|[ | [
4D Recently Added @ [ [ane ] [veer | [contains ~| [ 4 —— e ———
B unfiled (209) and ~| [Tite ~ || contains ~ =

Trash an
it Record Number @ Author Year  Title Jour &

= Unfiled Groups =
B My Publications © || | ==
e
= Research
B Metrics/Altmetrics  (2) | mmmm
Bl Open Access @ |
Biorap @8) | eEm
B searching tips [0
-
¥ Smart group Birds  (27)
R Systematic reviews (27)
B Telepresence robots 3) | |
B Which journal? [0 =

Figure 2: EndNote 9 program

e T B —

The Zotero program is an open-source software or free software that discloses its sources of

technology. Zotero can be used for managing references and importing it into bibliography lists

automatically. The program will store information than obtained from various sources in the file

format, link format facilitating users to manage their bibliography and related research papers

effectively.

]
2 Zotero = EI-
File Edit Tools Help
lg @ @ A w & 4 All Fields & ® - e |
~
& Feie Ik B - ::;fﬂ = Mark As Unread @ Addto "My Library”
L L L__ W8 _J By_ . _ - .
&) American Libraries FrEsprE rEeTm e s e 7/10/17 8. T -
| B Sides RIEPER=LES T PR EPEN R E RS | 017 8. ee _
] Chronicle of Higher Education... B A e At B, 7/10/178 Tite S S i, Sl e
= iy 1 B
—1J CodedLib Journal P misimms pgims 3 mmtgmrmg b el 7111782 :3::: i e
.| College & Undergraduate Lib... o s . e e - " 71107 P
heari () AbStract P B o e gl g ephonmel] e ey v,
B)) Coll & Research Libraries O i s B * Bt s Bmmens 7NNT e - R
| Coll & Research Libraries News [ — TAHT e [ PUoRction Himiimie bnlaisipmil sy
-} Comm Infolit Y s e T NN e Datr .
| e e T s ioma[f| tvaase it
.. EDUCAUSE Review fucaibten o'y aimd e B i Wi el 1/10/17 T | Issn
. Information Technology and ... Tk bl Mk 110017 . |
| Interactive Learning Environ... Ei————— . T /10717 E |
2J In the Library with the Lead P... [ T [ S 11017 ... |
Gl Journal of Academic Librarien... e il o i gl wolln o il et B . 1/10/17 ... |*
. Journal of College Teaching &... A frmir b bk e e b 11017 e
B Journal of Gopyright in Educat... o Berarw e E . 1/10/17 ...
L tournal of Creative Library Pr... ¥ P i o s o . Mz 10/ ...
s B« i B g B 10A7 ...

Figure 3: Zotero
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2. Using iThesis for Approval
2.1 Approval Process on iThesis

The overview on Approval working process on iThesis consists of 4 main processes, however
some students require 3 additional steps which are (1) Request to edit research planning (2)

Request to edit proposal, and (3) Request to revise complete thesis version, showing in Figure 4.

The main important duties for Graduate staff are to approve the students’ requests on proposal
editing and complete version revising which the system will directly send an approval request

email to Graduate staff automatically after students make petitions.

/ Optional \

Research Planning Proposal Draft Version Complete Version

Edit Revise
Edit Proposal

Research Planning Complete Version

A =

Figure 4: Workflow of Approval process on iThesis

2.2 Approval of ‘Proposal’ by the Executive Committee

The approval process on proposal is to update the consideration results from the Faculty
Committee into the approval form in the system. After advisor has approved the proposal, only
the authorized graduate staff who are able to fill in the information, will receive the email. Then,

you have to record the meeting date and time in the approval form as following these steps;
Note: The email subject line and content format are varied among universities.

1. After checking your email inbox, you will see "Request approval of proposal/ independent

study from the faculty committee (Officer)", as in Figure 5.
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com/approval/proposal/officer/preproduction/5de9c517b65fc08d466b8f5f7afadd
4e i aede Address bar aas Web Browser (wuziinlwily Google Chrome, Mozilla
Firefox, Apple Safari, way Internet Explorer 12a$%u 10 tilaldoussun)

2 = = = ' > ar =
FodsuuiaTdsadniunisea’lders dnuavnszaaba
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Figure 5: The example of request approval of proposal email

Click on the link “click here” that was attached in the email, it will automatically link you

to Approval form in the system, as in Figure 6.

Considering information and proposal files, the details of approval form are as follows

(Figure 6);

1) Process name, showing the approval process on proposal. This step would be
approved by graduate staff including staff name and student name.

2) Approval status, showing “APPROVAL PENDING” means the petition are on pending
by graduate staff.
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INTEGRATED THESIS & RESEARCH MANAGEMENT SYSTEM

Office of Higher Education Commission (OHEC)

PROPOSAL (OFFICER) — Officer: i mlisiin Bs® / Student: bl Mg Sl Maiai (1) (2) APPROVAL PENDING

You can download files and see any information of Proposal before Submit the result in Approval Form

®)

Files

ﬁ Size: 0.05MB E Size: 0.33MB (4)

Proposal.docx Proposal.pdf

Plagiarism Detection Result

Akarawisut 0.00% (5)

Approval Form

(6)

Please select your choice in box below and "Submit the result™

ATUMNANITHA T ADIAMEATTHATTAUNETATITIINEITNUS

(O Dpisapprove

Attach File:| Choose File | No file chosen

O Approve

Submit the result

Figure 6: Approval Form

3) The display results of approval form have two main part which are
a. Student Data, showing 3 things which are Basic Information of student, Thesis
Topic, and name of the committee who have authority to approve their
request, as shown in Figure 7.
b. Approval Panel, this will be the first display you can see after you were linked

from the email, consisting of 3 parts as detailed in 4) - 6), as in Figure 6.
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Student Data Approval Panel

Basic Information

Student ID 591121032
Detail in thai T E—
sl o w el = cn =oom P ow e
Ia"n ks

Detail in english = e -
T ST T

Topic
Topic e » » LR SN TN 1
Topic in english e S e
Committee
W[man!ﬂq:\ﬁju l-hq‘ s 3 .ﬁ L -
N - e— = .
Advisor [ anansginEnm N s cEESE Ee ECESER EEEeE E
NN NN B DN NN DN BN CEEEEEE B ESEN Eeen e BB
Co-Advisor [ aransdimlEamnsu = ", " A ki
el e ool e e s [ e Fnomew © e e -
Committee / nssun1s Ll Sl - S b N

External examiner / ASSUANSATEUDA | SRECEEES g m—

Data updated

Latest update June 8, 2017 - 15:02:21

Figure 7: ‘Student Data’ Display

4) Download Files: you can download thesis files in .docx format, and open the file via

web browser in .pdf format, as shown in Figure 8.
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— 4 Automatic Zoom:

vsoust vaaa [[INNNNION

odotd ZeoTZTTRS
|

a1 4 Tus

Figure 8: Downloaded File

5) Plagiarism Detection Result: Showing in percentage detecting by ‘Akkarawisut’
program. However, there is no requirement to detect plagiarism on Proposal.
6) Approval Form: [t consists of committee consideration details and approval results,
as in Figure 6
a. Graduate staff need to fill in the date and time of the meeting in Approval
form
b. Graduate staff can mark on the approval result, if the result is Disapprove, you
need to attach the considered file to the student.
4. Click on “Submit the result” to update the approval result in the system
5. Once the result has been uploaded, the system will automatically send an email to notify

student, advisors, co-advisors (if any), and graduate staff as well, as shown in Figure 9.
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=i I v d
CRIRTRIEHI TR EERIREY]
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ABLEATIUAITUINIS ] lumisusyzueson 9 WiurauTaseiamfiinusiasene
Sneninus/msinusuaoindnsnia = RV CE Hindnmndnges [ e
g —— s 1i7110 il ' . T w0 oot
1 C uay o= ]

= L3 ldTufintdayadenartussuy OHEC iThesis Bausasusd wiatui 4 nawaiau 2563
11a1 16:05:59 u.

P =
Foduuniaidsanau
drilnouanynssuAIsANSAAUANEN

winddasedudsznsla nsandasz 5

Figure 9: Email notification of proposal approval result from the faculty committee
2.3 Approval of ‘Request to Edit Topic’

Editing a thesis topic after the proposal had been approved is allowed once a student make a
petition ‘Request to edit topic’ via iThesis in web portal, and get the approval from the
authorization, their advisor, only. In this process, graduate staff will receive a pending request

email and you have to follow these steps carefully;
Note: The email subject line and content format are varied among universities.

1. After checking your email inbox, you will see "Request for edit thesis/ independent study
topic from the faculty committee (Officer)", as in Figure 10. Then, you will see the link to

connect to the ‘edit topic’ approval form in the system.
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2aauNGwa ldainedwus/Fisinusannaasnssy & 2
ANTUTUITAY (LANKUNTA) D Inboxx

ithesis.sender@y ™ n 8:30 PM (0 minutes ago) Y7 [
tome =
7A Thai ~ > English * Translate message Turn off for: Thai x

= v
LEULWUIN

P oo W v o = P = P =

L3584 ?.IE‘I31.!1161I.lﬂvLilﬁ’J‘?.IBTl"'lf;l'\u?luﬁfﬁTi‘l.!WuﬁQ"mﬂmb’ﬂi';‘llﬂ'\‘ill‘iﬂ'l'iﬂmﬂﬂ

froa1ansdAl3nE1Ininug/asinusudn Talvanuiuraunisunluvida
INeNTWus/fsINUEYaY = e = m = SUA tindnEnanges
u ﬁ]‘u ] | H ] H §CEm l i- |
= | | = | Lfla’nf‘l.!ﬁ | B

1181 20:30 u. Senalviviiuiiarsannisudlushdainerfinus/asinusuasindn=riussuy
. . = = . ar . .
OHEC iThesis 1az adn#idl ialfiausalldeszuny OHEC iThesis

Vol i liausandndeagona e ualv copy dauadesia’lilil https:/preprod.ithesiscloud.
com/restful-api/approval/topic/edit/officer/Z2hsbGOvb05pVWJSRmMSlemNYWno4 S0

JLL3VSVkexR1ItZXpOaitYMIiwbz06Oirrs = l1lhnadls Address bar uas Web
Browser (wuziin1vlyd Google Chrome, Mozilla Firefox, Apple Safari, uag Internet Explorer 1rnasziu 10
tialaousyuw)

= o= =l = . - ar =
Foduuuiialdsadiiunsealidre Inuaunssaaids

drlinguAEAsTUNISAISAANANEN
winfidassdulsynisla nsandinca

Figure 10: The example of request for edit topic email

2. Click on the link “click here” that was attached in the email, it will automatically link you
to Approval form in the system, as shown in Figure 11
3. Consideration on Approval
a. Disapprove
b. Approve: In case that the graduate staff has approved the change of the thesis
topic, the system will update the new thesis topic in the system. Students must
create a new Template at the iThesis Add-in and save to cloud for storing their
thesis in the web portal.
4. Click on ‘Submit the result’ button for sending the pending
5. Once the result has been uploaded, the system will automatically send an email to notify

student, advisors, co-advisors (if any), and graduate staff as well.
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REQUEST FOR EDIT TOPIC (OFFICER APPROVE) — Advisor: Segsm Sesgyememess / Advisee: Nan Smsemomeny St (mmmes |0 =212 19V /0 1212 ) | [ )

You can see any information of Proposal version before Submit the result in Approval Form.

Basic Information

Student ID "

Detail in thai -

-
Detail in english o e
o et e
Lt
Topic (changed)
Change topic to ol = W non el 5% " el e
Current topic | S . o on el ra” ol wow e
Topic in english R S SR R s
Current topic = - ] =m - = L R

Topic change log (Show all)

# Approved Topic Topic in english ct

2 v R TEETTLET ETEEAE EET  RETE T  ETETTETE ES T 2020

1 el o m g, i e | ol ae— o o 5 on emm memm mele mom Es BoEE SmE cem s mEn 2020

< I —— >
Committee

Advisor/ anasdfiiinen A o EL T
r r.. ..._-.

Co-Advisor / MiEnmatin e i O Sl
h-_ Ih -‘.-

Approval Form
Please select your choice in box below and "Submit the result"

(O Disapprove, please enter the reason.

leave reason here

(O Approve

Submit the result

Fisure 11: ‘Edit Topic’ approval form
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2.4 Approval of ‘Request to Revise complete version’

If graduate students found some error or incorrect part after their thesis had been submitted and
approved already, students can make a petition ‘Request to revise complete version’ via iThesis
in web portal. When the authorization or the advisor approves, graduate staff will receive a

pending request email and you have to follow these steps carefully;
Note: The email subject line and content format are varied among universities.

1. After checking your email inbox, you will see "Request for revise complete version of
thesis/ independent study (Officer)", as in Figure 12. Then, you will see the link to connect

to the ‘revise complete version” approval form in the system.

s = = - = o e - ar v o —
‘?.IaLLﬂMl‘?.I’JVIEI’]HWUE/NT:TUWUEQ]JUE‘MU“?M (LQ']‘HU’]VI) 2 Inbox x w5 2
ithesis.sender@gemss = 8:52 PM (3 minutes ago) Y .
o i i .

Hp Thai ~ > English ~ Translate message Turn off for: Thai
SounasuimInsdnse -
a9 vaudluinadiinus/asfivusaiuauysal
aufian iRl ne ldlvanuuivravineinus/asinusaiuasysalvasindns n = TWa dndnm
MELEH = == lWita o R N N R e
- n - | - u
] m L tiuszuy OHEG iThesis uaaiiu

anedl dndneladuaandlyineinus/asivusatuanysairiiuszuy OHEC Thesis waTufl 4 waxniay 2563 a1 20:52:13 u.
deamnfiliasldlvanuiurannisualaua? wasdunaudallfansiusaslaanasuinisnsdne Tae adndid wiadaudalddoszuy

OHEC iThesis
Wail winnasuinsaisdnen Ligunsandndeddanarle 2aly copy danadasalilid hitps:/preprod.ithesiscloud.
com/approval/thesis/complete/cancel/officer/preproduction/ed42 _ L Em e —— lalnads Address bar 2as Web

Browser(uuziin1wlad Google Chrome, Mozilla Firefox, Apple Safari, uag Internet Explorer t2asiu 10 Lﬁalﬂ"ﬂuiauu)

g o o = ® a 1 ar =
Fassuuialdsadiansandiiuasaa’ld Snvaunszaads

AadusANIANTAnET drfnauAMEATIIANTAITAANAAE
winddaasdailszasie nsandaca =

Figure 12: The example of request to revise complete version email

2. Click on the link “click here” that was attached in the email, it will automatically link
you to Approval form in the system, as shown in Figure 13
3. Consideration on Approval

a. Disapprove
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b. Approve: In case that the graduate staff has approved to revise the complete
thesis, the system will automatically delete the old complete version out of the
system in order to provide available room for storing their new complete thesis

version in the web portal.
4. Click on ‘Submit the result’ button for sending the pending
5. Once the result has been uploaded, the system will automatically send an email to notify

student, advisors, co-advisors (if any).

Note: There is no email sending to the graduate staff.

Integrated Thesis & Research Management System
Institute of Collectica 10

REQUEST FOR REVISE COMPLETE VERSION (OFFICER APPROVE) —Officer: Mr. SSmigs "=mmusvn APPROVAL PENDING

You can download files and see any information of Complete version before Submit the result in Approval Form.

Basic Information

Student ID
Detail in thai 2 o clln
" [ gr——— s
L] I .
Detail in english " m P
- = am I L] - -
L] [ ]

Request Detall

Revise from page number 12to 15
Reason wrong typo

Expected Date 2020-05-08

Approval Form
Please select your choice in box below and "Submit the result"

(O Disapprove - please enter the reason.

leave message here

(O Approve - The complete version will be removed from system

Submit the result

Figure 13: ‘Revise complete version’ approval form
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3. Using CSV file from web portal

In web portal, there are various menus that you can get CSV file from;
1. PROPOSAL MENU

DRAFT VERSION MENU

COMPLETE VERSION MENU

PUBLICATION MENU

COMPLETE HARDCOPY MENU

ADVISOR/ADVISEE MENU

MANAGE ADVISOR/EXAMINER MENU

ROLES & CAPABILITIES MENU

©® N o kR DN

After downloading the CSV file, you cannot click to open the file immediately as it cannot be

read in Thai. Please follow steps below to open the file correctly;

1. Open Microsoft Excel program, as in Figure 14.

- [EPWrap Text

BIuU-_l- &-A- &35 BiMerge&Center - § - % ¢+ % 5 Conditional Formatas Neytra

\\\\\

Figure 14: Microsoft Excel program

2. Click on Data > From Text/CSV, as in Figure 15

File Home Insert Draw Page Layout Formulas Review View ACROBAT ':-'.;:' Tell me what you want to do
F ’7 [ Queries & COwgections H Y Clear ~ B
EE [E E% D [% D FS Properties Zl Reapply E

Get | From JFrom From Table/ Recent Existing  Refresh - 2l Sort  Filter o Textto Flash
Data { Text/CSV b Range Sources Connections All~ Edit Links T Advanced Columns  Fill |
Get'™yJransform Data Queries & Connections Sort & Filter

Figure 15: Data tools - From Text/CSV



3. Select the CSV > Import, as in Figure 16

Import Data

“— v /N m > ThisPC > Desktop >
Organize ~ New folder
m Desktop e
Documents =
= Pictures »*
I - = | L
I u .
i
I -
Microsoft Excel u
3:0' Dropbox - .
%& OneDrive
W

&
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File name: |output-20170616-152603

X
v {0 | Search Desktop r
= - I @ _
] L i | i | _ N |
L'E | B5
v | |Text Files v
Tools = Cancel

Figure 16: Selecting and opening a CSV file

4. You will finally get the data as in Figure 17. However, if the information you want to open

is in Thai language, make sure that the File Origin is "65001: Unicode (UTF-8)". If not, adjust

it to be "65001: Unicode (UTF-8)", so that, the program can read the file.

output-20170616-160603.csv

name_en

File Qrigin Delimiter
1252: Western European (Windows) -~ Comma
row name_th
- -

103.4,i3,£a'€a 7358 05230
205313, £4'€3,75 55 Ea 23
3543, £4'€a 78 55 Fa 2
4)a.aa,—a, 3 «a,c3"® 3,55, 13 ,£5 53 3,8 54, ca'EA A, ..
saya,3,1a 754 4,05 Fa'a —a 33 5a™a% a2
605,25, £a35 78i3,¥5,74,,3,,8,°5,585%,—a.n
7la.»a,.£a,%5 .3 ¢ a'€a ja,Ta 3 %5 £3, 45 58 58, ™4 % ™8, ™...
8)a5a,£5, 4,18 —4 £ »3,£8 %5 53]
9lla5a,£5, a,ta —a Fa »3 Fa %35

Data Type Detection

- Based on first 200 rows - [%
phone email position student_id
= -
= - = H
" - " -
= .
= om - = .

Figure 14: File Origin that cannot read Thai data
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output-20170616-160603.csv

File Crigin Delimiter Data Type Detection

| 65001: Unicode (UTF-8) - | comma ~ | | Based on first 200 rows - K

row name_th name_en phone email position student_id std_name_th std_name
1) 235 tWsAN e EwEew s cw g s | e ] [
2 247 Al e LAY MTEETTTYTT LTEL" TR SEaTm B e
31 U9 WHTAN ™ P B e ™ e s BT B Rl — o i e
4 ol e n i Pl o i B ERa Rl o e Bl e s i Bl w i eealfed” B o Bl
5| e I bemggem: b e 07 [ e D = e o — 1 e ce— T
6| il e Frr e L e Fids rra'olwfe’ =0
7| e e B ol § 1 Gl ekl ol ™ PTG s B Rl Ll BB LEE R R
B i p— Tom ] ¥ o T mlelealloall: | oo e T mn o m w e ol R | mochee owll [ e =5
o] =y bom g o B e em e mmgwe s cm mEm B e S Ry S

Figure 15: File Origin that can read Thai data

5. Click on Load, and you will get Excel file, as in Figure 20

output-20170616-160603.csv

File Origin Delimiter Data Type Detection
| 65001: Unicode (UTF-8) + | [ comma ~ | | Based on first 200 rows v B
row name_th name_en phone email position student_id std_name_th std_nal
2 | — T LT LCLL PO RS IS TEE R T
2 | o [(FT R WETN O U PR T - [ T= . - S L R
2 | el Wil (1 5 ST R T LS L S T e
D | | mpp e —————————— T T T
6 | melan e o —— e —— Ry ey g FE S LR, . N
7 wommen o Moo mn” " e P wm v e ¥ B P el ol i e i e e L T = e
= = oSS S G = oA g omm s oa oo B pop— el e B
<0 >
| Load |'] | Edit | ‘ Cancel |

Figsure 16: Click on load button to open CSV in Microsoft Excel

1

2 Amorn Petsom B N ] P e BTNl o BB Advisor 591121031 FHEy Erall Bl Mgy B o B
3 2 e e S Fraas - e FilEls ey oy |
4 3 " = =y S LR gyl [eddese FELIHE T L S L
5 4 ey e TS P TEFFY el e Co-hbeoe  FUPHLT DT B L Ol M. |
6 s i Ll e e e T RPAT  Ren Te e TR E R GERREA] A S B
7| 6 e m—_ i wn e al e o el e i i e i el ERES BRSSP TR LTI e ST
8 7 voamn mey Saam ¥ Braemeroraaerr W mi es poreseeaigea - mnear R e o R e =
9 | 8| H Feme Neiee LR pylpyiigrepiioge Ceddeses TOLIHA GO i . By by ey |
0 9 T o=l Mol L A Bl W R R BT M g £

Figure 17: CSV file opened by Microsoft Excel
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4. The Use of Web Portal

Web portal is one of the main important part in iThesis. Graduate staff need to use the web
portal to work on thesis submission in many steps, such as, checking for paper dissemination/
publication, checking for graduate students whose complete thesis was approved, collecting
information of the student who has submitted thesis, checking on advisor workload, and receiving
the authorization on privileges from students. There are 13 menus provided for graduate staff,

the details guiding will be provided in following information;

Integrated Thesis & Research Management System
' Institute of Collectica 10

Status Tutorials Microsoft Word Add-Tn Fact & Figure (2]
- LOGIN
Semester 1/2563 v Thesis Independent Study Thematic Paper Thesis Individual Study
Harl2 / Username
Peng None
endng swari1u / Password
Proposal Complete Draft
Complete 0 1 (] Remember me

N

Pending 1

@ ez el & =

Knowledge Base &

Complete None Complate Barcode Question & Answer
1 1
0 0 Journal Database 2
® <1 None ® o0

Other Related Articles 3

mAagdadnen [ Faculty of Psychology Frequently Asked Questions (FAQ) 1

Aavuawwnanaad | Faculty of Dentistry Technical Problem Solving 10

mazfidaand / Faculty of Law General Usage & Best Practice 5

TDC Staff 6
mAaugiivAaans / Faculty of Communication Arts
) ) Zotero 1
maignzuadians [ Faculty of Nursing
Advisor 15

aawdlamansuazansiad / Faculty of Commerce and Accountancy

Microsoft Word 31
AugFgAaas / Faculty of Political Science

Web Portal 17
aagInaneaas / Faculty of Science

Graduate Student 39
marinmeaainsin / Faculty of Sports Science

iThesis Add-In 26
AugimAssuAaRS / Faculty of Engineering

EndNote 14

maizAalnssuenans / Faculty of Fine and Applied Arts
Administrator 106

maizaanlaunssuaiaas [ Faculty of Architecture
Graduate Staff 15

AMzavItAaRs [ Faculty of Allied Health Sciences
Institutional Repository Staff 3

mazdaiunmaeans / Faculty of Veterinary Science Screencast B
maigdnwImans [ Faculty of Arts 2

AuzLaduA1aRAS / Faculty of Pharmaceutical Sciences & Contact: support@facgure.com
AaAgadas / Faculty of Economics

maizunmnaaans [ Faculty of Medicine

dausininenaa / Graduate School

Fuanasaisaanis / College of Management

Inmndmlszannsmans / College of Population Studies

Angnasiliasidauuaziliased / Petroleum and Petrochemical College ~ 4

Fumagingimaaiainisady [/ College of Public Health Sciences

anniunim / Lanquage Institute

Figure 18: Web portal homepage

Tip & Tricks:  For stability and efficiency in use of web portal, we recommend you to use Web

Browser as Google Chrome, Mozilla Firefox, Apple Safari, or Microsoft Edge.
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There are two main components in the homepage of web portal which are as follows: (Figure22)

1. Operation menus and display section

2. Accessing and Knowledge Base section

Note: The name and logo on Heading will be different for each institution.

Integrated Thesis & Research Management System
' Institute of Collectica 10

Status Tutorials Microsoft Word Add-In Fact & Figure

Semester 1/2563

None
Pending
Proposal Complete Draft
Complete 0
2 Pending
® « 4 L
Complete None Complete Barcode
1
0
@« 1 None °

maizdnina / Faculty of Psychology
AagiuawwnaAans / Faculty of Dentistry
aazfidaans / Faculty of Law

AagfivAAans / Faculty of Communication Arts
magnmuamans / Faculty of Nursing
aawdaamansuazasied / Faculty of Commerce and Accountancy
AalgFgAans / Faculty of Political Science
aaginenaans / Faculty of Science
AaEINNAIEATANSANN / Faculty of Sports Science
aagimnssuaaas/ Faculty of Engineering
Aazdalassuaaas / Faculty of Fine and Applied Arts
aazdanlaanssdans / Faculty of Architecture
maigaunmans / Faculty of Allied Health Sciences
Aagdaauwnamans / Faculty of Veterinary Science
aagdnssmans / Faculty of Arts -~ 2

Auvnduaans / Faculty of Pharmaceutical Sciences

(7}

v Thesis Independent Study Thematic Paper Thesis Individual Study ( )

LOGIN

falh / Usemame

asu/ Password

() Remember me
LOGIN G

Knowledge Base &
Question & Answer
Journal Database 2
Other Related Articles 3
Frequently Asked Questions (FAQ)
Technical Problem Solving 10
General Usage & Best Practice 5
TDC staff 6
Zotero 1
Advisor 15
Microsoft Word 31
Web portal 17
Graduate Student 39
iThesis Add-In 26
EndNote 14
Administrator 106
Graduate Staff 15
Institutional Repository Staff 3

Screencast 21

& Contact: support@facgure.com

i

(2)

Figure 19: Components of Web portal homepage

4.1 Operation menus and Display section

There are 4 main operation menus on the homepage of web portal, as shown in Figure 23.

1. Status

2. Tutorials

3. Microsoft Word Add-In
4. Fact & Figure
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Integrated Thesis & Research Management System

Ingtitute of Gollectica 10

Status Tutorials Microsoft Word Add-In Fact & Figure

Figure 20: Menu Tab displaying on the homepage
4.1.1 Status menu

The Status menu shows the status of graduate students who had already submitted their
Proposal, Draft version, and Complete version through the iThesis system. There is the filter
function that effectively help users to find the information. The filter consists of Semester/Year,

qualification type of paper; Dissertation, Thesis, and Independent Study, and faculty. (Figure 24)

Status Tutorials Microsoft Word Add-In Fact & Figure
Semester 1/2563 v Thesis Independent Study Thematic Paper Thesis
None
Pending
Proposal Complete Draft

Complete 0 ) 1

2 Pending 1

@ - [ ] 2

Complete None Complete Barcode

1 1

0 0

® 1 None o 0

aazdningn [ Faculty of Psychology

aazviuauwwnadaans / Faculty of Dentistry

aazii@aans [ Faculty of Law

aaziitmaaand / Faculty of Communication Arts

aazwanunaaand [ Faculty of Nursing

AawdlnaAaasuazasilad / Faculty of Commerce and Accountancy

aazsgAnans [ Faculty of Political Science

Figure 21: Graph showing student status in the system
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As some institutions do not require graduate students to submit a draft version, hence, there will

be no status of students who summited draft version showing in the system, as shown in Figure

25.

Status Tutorials Microsoft Word Add-In Fact & Figure

Semester 1/2560 v Dissertation Thesis Independent Study Thematic Paper

Complete None Proposal

Complete

amzaaiven / Faculty of Psychology
amsviuauwnaenaas /| Faculty of Dentistry

amziifienans / Faculty of Law

Complete Barcode does not exist.

Figure 22: Graph showing student status (not include draft version status)

The status of students can be monitored individually under several departments to determine

the status of thesis approval (green means that it has been approved). Moreover, if the

publication of thesis is updated in Report Data menu, the status will show the orange line on the

name of that student.

aazuwnadaas / Faculty of Medicine
Teugiainenas / Graduate School
menaunsannis [ College of Management

Inendnilszninsanans [ College of Population Studies

nenasillanfsuuazdianadl / Petroleum and Petrochemical College

aainaiitvaiia / Department of Chemical Technology

No.  Student ID Full Name Field of Study

1 2 " B

2 el T Fi= py o
3 | el 1= n 1 = =
4 1 = Pam 1 = m

Status

Figure 23: Status of students filtered by department

In the case that the student has not yet received the complete thesis / independent study

approval, the system will bring that information to display in the current academic year. When

users choose the previous academic year, the information displayed will be only the information

of students who have been approved by the advisor.
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4.1.2 Tutorials menu

The Tutorials menu is where staff can download the user manual, and watch the basic
information video, Figure 27. The Tutorial menu consists of 2 sub-menus, which are (1)
Documentation menu that provides user manual document file in .pdf format, and (2) Video

menu that provides user manual in video format.

Integrated Thesis & Research Management System
ﬁ Inatitute of Collectica 10

4
n

|

B roamiutian mhess

Figure 24: Tutorials menu screen

4.1.3 Microsoft Word Add-In menu

The Microsoft Word Add-In menu is used for downloading iThesis Add-in program and Prerequisite
programs. To use iThesis, it is necessary to install ‘iThesis Add-in’ for writing thesis by Microsoft

Word and uploading the thesis file to the web portal.

In Microsoft Word Add-In menu, there are two parts available to download which are (1) iThesis
Add-in, and (2) Prerequisite programs, as in Figure 28. For both parts, the installation normally

has two versions for the window operating system;

- x86 version for a 32-bit operating system computer

- x64 version for a 64-bit operating system computer

To install the iThesis Add-in, the program version has to match with the operating system of your
computer. In addition, the system will help you check and display the version that "Recommend

for you".
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Status Tutorials Microsoft Word Add-In Fact & Figure (7]
iThesis Add-In (1)
iThesis x64 (1.3.0) « Recommend for you

Download & install iThesis
Microsoft Office 2013 or higher and Microsoft Office 365

iThesis x86 (1.3.0)
Download & install iThesis
Microsoft Office 2013 or higher and Microsoft Office 365

(2)

Prerequisite programs

Visual Studio 2010 Tools for Office Runtime
Microsoft Visual C++ 2010 Redistributable Package x86 (for 32bit)

Microsoft Visual C++ 2010 Redistributable Package x64 (for 64bit)

Figure 25: Microsoft Word Add-in menu screen
4.1.4 Fact & Figure menu

The Fact & Figure menu is a menu showing general information as the number of students and
professors in the systems, the status of student numbers working in each step of thesis, as in
Fisure 23. Furthermore, this menu can be set enable and disable by the institutions themselves.
Therefore, if the institution chooses to disable this menu, staff will not see this menu in the

system.



Status Tutorials Microsoft Word Add-In

General Information

0

Curriculum of Doctoral Degree

Cumulative

7

No Proposal

4.1.5 Al Help menu

Fact & Figure

0 3

Curriculum of Master Degree Number of external committee

21 8

Completed Proposals Completed Version

Figure 26: Fact & Figure menu
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6

Total Advisor

6

Barcoded

The Al Help @ menu is used for connecting users to the Knowledge Base which each menu

page will display a link to page of article manual of that menu. In case of no article found, it will

link users to Knowledge Basic main page.

4.2 Accessing and Knowledge Base section

There are 3 parts in this section.

1. Login
2. Knowledge Base

3. Contact



4.2.1 Login

LOGIN (1 )

finfily / Username

Tiaeiu / Password

Remember me

LoGIN N -

~

Knowledge Base & (2)

Question & Answer

Journal Database 2

Other Related Articles 3
Frequently Asked Questions (FAQ) 1L
Technical Problem Solving 10
General Usage & Best Practice 5
TDC Staff 6

Zotero 1

Advisor 15

Microsoft Word 31

Web Portal 17

Graduate Student 39

iThesis Add-In 26

EndNote 14

Administrator 106

Graduate Staff 15

Institutional Repository Staff 3

Screencast 21

& Contact: support@facgure.com (3)

Figure 27: Componets of 4.2 Accessing and Knowledge Base section
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Graduate staff can access web portal easily by using the Username and Password that you

normally use to access to your institution’s system. However, in some educational institutions

may have multiple user accounts, meaning more than one Username and Password, to access
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various systems. Therefore, graduate staff have to ask your institution for the Username and

Password to use the iThesis system.

After filling in the Username and Password to access to the system, please click ‘Login’ button.
Moreover, if you want the system to remember your username and password in the system,

mark on the word "Remember me" as in Figure 31.

LOGIN

farld / Usemame

a1y / Password

Remember me

LOGIN G B

Figure 28: Login to access web portal

In the case that the institution uses the Username and Password from identity verification system
itself, and the institution needs to disable the access by using that Username and Password due
to the close for maintenance, graduate staff will be able to access the system from the Username
and Password that iThesis sends to the email of the staff who is the domain of the institution.

The Username and Password that the system sends is called as ‘Local Account’, Figure 32.

nsanadv activate key Uag local account aavszul iThesis © boxx & [3

ithesis.sendery sl p= @& 10:37 PM (3 minutes ago) Yy -
to I . -
Beowlindns/dda S | .

Aovuuninludwa fdail
1. Activate key
2. Local account
3. Quick start document

dmsunnstaisnu iThesis Add-in $aufuTisunsu Microsoft Word Tuafsusn dlaisnuasdasvinms Activate add-in e Activate Key
dasialalil 38AS-hKkRX rxzA- Wiadulaieu iThesis Add-in wiaaifsuuianansawiuninduldoussuy Thesis (quick start)
iludwaiidan wasssuvldvinnriaastiadaldaulssan Local Account Tvidminu italdeutunsdiilassunfiaaidinanavas
aantiunnsdamlaianansa o lavindu

(ifamaday viuagliaunsadanduendrzuut sty dilddenan wialdouuiaseie 9 sasaniumidasidasiiusuy
figaiduanaldvionua)

Local Account 2asvitu da
Username
Password:

Sevinuannsawh lieussuy iThesis 167 URL: https //preprod ithesiscloud com wimdandufuiuddlddwsussunfianida

IELE]

winviulaiawnsauin ldeussuueas Local Account sanany’lel
ngan@adan =
wiadnmwiadalev hitps:/ithesis uninet thikb

Fisure 29: The example of Local Account information email from iThesis



Page 28

When using the login with Local Account, the display of the login window will change. As shown

in Figure 33, you will notice the ‘Forgot Password’ link adding from regular login window.

LOGIN @

LOGIN

Remember me Forgot password

Figure 30: Login form when using Local Account

If the institution is open to login with the Google Sign In system, then you can login to the iThesis
with your Google email that is registered in the system database, which is generally the university

email.

How to login with Google Sign In

1. Click on ‘Google Sign In’ as shown in Figure 31

LOGIN

diaelad / Username

sWiariu / Password
Remember me

LOGIN |JEC

Figure 31: Login form using Google Sign In

2. If your computer has already logged in by using Google email, you can immediately choose

the email you want to. (Figure 35)



Page 29

Google

Choose an account

1o continue to uni.net.th

Figure 32: Login with Google Sign In for the second time

3. If you have never logged in with Google email before, click "Use another account” as in Figure

36, then fill up your Username and Password as in Figure 37 and Figure 38 to be able to login.

Google

Choose an account

to continue to uni.net.th
e Use another account

Figure 33: Login with Google Sign In for the first time

Google
Signin

10 continue to uni.net.th /

Email or phone

B R

Forgot email?

More options —_— m

Figure 34: Entering Username as Google email
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Google
Hi Phatchawi

o phatchawi.c@facgure.com

To continue, first verify it's you /
Enter your password

Forgot password? — m

Figsure 35: Entering Password

In case that the institution is open to login with the OneDrive system, then you can login to the
iThesis with your Microsoft email that is registered in the system database, which is generally the

university email.

How to login with OneDrive Sign In

1. Click on ‘OneDrive Sign In” button, as shown in Figure 36

LOGIN

Ziaely / Usemame

sWar1u / Password

Remember me

e - [E]

Figure 36: Login form using OneDrive Sign In

2. If your computer has already logged in by using Google email, you can immediately choose

the email you want to. (Figure 40)



Signin-iThesis

Which account do you want to use?

e Use another account

Figure 37: Login with OneDrive Sign In for the second time

3. If you have never logged in with Microsoft email before, click "Use another account” as in
Figure 41, then fill up your Username and Password as in Figure 42 and Figure 43 to be

able to login.

Signin-iThesis

Which account do you want to use?

e Use another account

Figure 38: Login with OneDrive Sign In for the first time
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Signin-iThesis

Work or school, or personal Microsoft account

= " @hotmail.com

Password

Keep me signed in

Can't access your account?
Other sign in options

Create a new Microsoft account
Figure 39: Entering Username as Microsoft email
[ | |
|

Enter password

Enterthe?gvordfor AT {@hotmail.com

Keep me signed in

Back

Forgot my password

Terms of Use Privacy & Cookies

Microsoft

Figure 40: Entering Password

4. Click on ‘Yes’ button to allow the system login via using Microsoft email, as in Figure 41
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Let this app access your info?
nightbuild.ithesis.uni.net.th

Signin-iThesis needs your permission to:

B sign youin

N Signin-iThesis will be able to sign you in,
and assign a unigue and anonymous ID to
your account.

BN view your basic profile
Signin-iThesis will be able to see your basic
profile (name, picture, user name).

B Read your profile
O Signin-iThesis will be able to read your
profile.

You can change t
time in your a

se application permissions at any
unt settings.

Figure 41: Permission on Signing-iThesis with Microsoft email
Note: Logging in using Microsoft email requires the Digital Certificate.
4.2.2 Knowledge Base

Knowledge Base is the place gathering various articles in the iThesis system which were divided
into many items to make it easier to find out the information (Figure 42). When users click on an

item, the system will connect you to the Knowledge Base website: https://ithesis.uni.net.th/kb/

(Figure 43), which is a collection of various information and articles. In addition, the Knowledge
Base also collects many problems and solutions case from the usage of iThesis users, and

information of other program related to thesis.


https://ithesis.uni.net.th/kb/
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Knowledge Base &
Question & Answer
Journal Database 2
Other Related Articles 3
Frequently Asked Questions (FAQ) 1
Technical Problem Solving 10
General Usage & Best Practice 5
TDC Staff 6
Zotero 1
Advisor 15
Microsoft Word 31
Web Portal 17
Graduate Student 39
iThesis Add-In 26
EndNote 14
Administrator 106
Graduate Staff 15
Institutional Repository Staff 3

Screencast 21

Figure 42: Knowledge Base items on Web portal

n iTheSiS HOME KNOWLEDGE BASE QUESTIONS & ANSWERS

Self-Service Knowledge Base 24/7

Knowledge Base Question & Answer Blog
17 Articles / 77 Categorie: Click for go question and answe 4 Posts / 4 Categories
Article Categories Popular Articles Most Helpful Articles
Zotero B msandiuasuasiaca Add-n B msiesuuiuau
Other Related Articles [ 38n1s Activate Add-In B udludlunomsded
Journal Database B ms Submit File nsailalusunsu LaTeX B mssuangnsldon

Figure 43: Knowledge Base Website
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4.2.3 Contact

Contact is a section provided for any staff who have problems when using the iThesis system.
You can contact admin team via email, and they will guide or solve the problems for you, as in

Figure 47. The email that appears in this section will be different for each institution.

& Contact: support@facgure.com

Figure 44: Contact email

4.3 Menus for Graduate Staff on using in Web Portal

There are 13 menus available for graduate staff on web portal

—_

PROPOSAL

DRAFT VERSION
COMPLETE VERSION
PUBLICATION
COMPLETE HARDCOPY
BARCODE

ALL STATUS
ADVISOR/ADVISEE

¥ ® N o kR LN

MANAGE ADVISOR/EXAMINER
. ROLES & CAPABILITIES
. PRIVILEGES TABLE

—_ ) e
N — O

. PRIVILEGES (will show only when on the privilege granted duration)
13. PORTFOLIO

4.3.1 PROPOSAL MENU

The Proposal menu is used for checking the submission of thesis proposals for each faculty, each
semester. Due to the process of approving the thesis proposal must be approved by the advisor,
and graduate officer must bring the consideration results from the Committee to record in

approval form. On this menu, you can check the status of the thesis proposal submission, and
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click the link to connect to the approval form in the case that you may not check the email or

may have problems using the email.

The use of PROPOSAL menu

Integrated Thesis & Research Management System

Institute of Gollectica 10

Facgure University #Proposal Theses / Dissertations ( Dissertation ) (2]
| B PROPOSAL (1) | Approval Proposal Year 1/2563 ¥ (3)
Dissertation (2) Faculty / College Name [20] iru#iainendy / Graduate School v
Field of Study Select all -
Independent Study
Thesis Display Export as CSV (4)
Thematic Paper

Figure 45: PROPOSAL MENU

14. Click on PROPOSAL tab to see all type of proposal, which is depending on the
requirements of each university.

15. Choose the type of research (Qualifications) that you want to check out. As in Figure 48,
there are Dissertation, Thesis, and Independent study.

16. There are filters for searching the data;
16.1.  Approval Proposal Year - semester/year
16.2.  Faculty / College Name
16.3.  Field of Study

17. Choose on how to get the results
17.1.  Click on ‘Display’ button for displaying information on web portal (Figure 46)
17.2.  Click on ‘Export as CSV’ for exporting CSV file (Figure 47)



Page 37

#Proposal Theses [ Dissertations ( Dissertation ) (2]

Approval Proposal Year 1/2563 ¥
Faculty / College Name [19] Aaaugdnusarans / Faculty of Arts v

Field of Study Select all v

Display Export as CSV
0 Approved Disapproved n Q Search content in table..

Thesis Topic Approved date
T 0N S . = - e ¥ o ' Advisor approved - 2020-03-11 15:57:42
- L [ ! - - — B

Officer approved - 2020-05-04 16:05:59 (
- Send Date 2020-03-10 19:18:52

Figure 46: The example of results displayed in PROPOSAL menu on web portal

| A | 8 | C | D | E | F | G | H |
1 Theses-Topic Student-id  Author Advisor Send-Date Approved-date-Advisor Approved-date-Officer
2 e W Mt LN M e R e T LN B T i Rl "l M 3/10/2020 19:18 3/11/2020 15:57 5/4/2020 16:05

3
4

Figure 47: The example of results exported as CSV file

Using the display section in PROPOSAL MENU

#Proposal Theses [ Dissertations ( Dissertation ) (2]
Approval Proposal Year 1/2563 v
Faculty / College Name [19] meugdneiaans / Faculty of Aris v
Field of Study Select all v

Display Export as CSV

0 (1) | Q Search content in table.. (2) |

Thesis Topic (3) Approved date
#1 . t - i g o'l Advisor approved - 2020-03-11 15:57:42
- L [ ! - L] — B
Officer approved - 2020-05-04 16:05:5
- Send Date 2020-03-10 19:18:52

Figure 48: ‘Display’ in PROPOSAL on web portal

1. Status of proposal approval results, in term of quantity
2. Tools for searching proposal information
3. Proposal details

3.1. Thesis Topic will show this following information;

3.1.1. Student ID
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3.1.2. Thesis Topic

3.1.3. Writer

3.1.4. Advisor name

3.1.5. Date of proposal submission for approval

3.2. Approved date will show approval information of advisors and graduate staff on the

date and time. There are two results which are;

3.2.1. None: in the case that the thesis proposal has not yet been approved.

3.2.2. Approved: in the case that thesis proposal has been approved.

4. External link, showing for you, graduate officer to enter proposal approval page.

Note: In the case that the graduate staff do not have the authorization to approve the thesis

documents, the system will not display an External link symbol but will show only the ‘none’

or ‘approved’ status.

4.3.2 DRAFT VERSION MENU

The DRAFT VERSION menu is used for checking the submission of thesis draft version for each

faculty and semester. Since the process for approval of the draft version is only approved by the

advisor, unlike the process of submitting a thesis proposal that graduate staff must record the

information. Therefore, graduate staff will be able to check the names of those who submit the

draft version and has been approved by the advisor, as shown in Figure 52. The operation method

is the same as the PROPOSAL menu. There are differences in the search results in the part of

‘approval date’ that will show only the date and time of approval from ‘advisor only’.

Integrated Thesis & Research Management System
' Institute of Collectica IO

Facgure University

.

Bi DRAFT VERSION
Dissertation
Independent Study
Thesis

-

#Draft Theses [ Dissertations ( Dissertation ) (7]
Semester 2/2562 v
Faculty / College Name [22] Swmadsillandouuariinnadi / Petroleum and Petr ¥
Field of Study Select all
Display Export as CSV
Approved Q Search content in table.
Theses Topic Approved date
= e - o= [ 2019-09-19 11:14:23

u RN | L] - Send Date 2019-09-19 09:31:48

Figure 49: DRAFT VERSION MENU
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Note: Not all institutions require draft version of thesis. Moreover, Clicking on DRAFT VERSION tab
on the left-hand side of Figure 52 to see all type of thesis draft, which is depending on the

requirements of each university.

4.3.3 COMPLETE VERSION MENU

The COMPLETE VERSION menu is used for checking the information of those who have already
submitted the complete thesis version with approval from the advisor. The data can be reviewed
separately by the faculty and semester. Due to the complete thesis approval process must be
approved by the advisor, as same as the approval of the draft thesis, graduate staff can access
to check the list of those students easily, as shown in Figure 53. The operation method is the

same as the PROPOSAL menu and the DRAFT VERSION menu.

li?' Integrated Thesis & Research Management System

Institute of Collectica IO

Facgure University #Complete Theses / Dissertations ( Dissertation ) [2]
- Semester 1/2563 v
™ Faculty / College Name [19] Aaauzdnwsaans / Faculty of Arts v
Field of Study Select all v
= COMPLETE VERSION
Dissertation Display Export as CSV
Independent Study
Thesis Approved Q Search content in table..
Thematic Paper Theses Topic Approved date
¢ e L = . ] 1 2020-05-04 20:50:28

T i Aslmsml=s - Send Date 2020-05-04 20:49:50

Figure 50: COMPLETE VERSION MENU
4.3.4 PUBLICATION MENU

The PUBLICATION menu is used for checking information and research publications, such as
publication of academic works, Academic conference or patents / petty patents, which the
students will be the one who fill in the information. The information will appear after the
complete thesis book (complete hardcopy) has been received. The method can be shown as

Figure 54



Integrated Thesis & Research Management System

Institute of Collectica IO

Facgure University #Proposal Theses / Dissertations ( Dissertation ) (2]

Approval Proposal Year 1/2563 v (3)
™ Faculty / College Name [19] reuzdnusaans / Faculty of Ars

Field of Study Select all
-
& PUBLICATION (1) | Display Export as CSV (4)
Dissertation (2)
Independent Study L Approved Disapproved n Q Search content in table.. ( )
Thesis Thesis Topic Approved date
Thematic Paper L we=dE wnosia n e wifan T il Bl B Advisor approved - 2020-03-11 15:57:42

- L = - Send Date 2020-03-10 19:18:52
Officer approved - 2020-05-04 16:05:59 ('

-

Figure 51: PUBLICATION MENU

1. Click on ‘PUBLICATION’ tab to see all type of documents
2. Choose type of research (Qualifications)
3. Put on filters for searching the data;
3.1. Collect Year (Semester/Year)
3.2. Faculty / College Name
3.3. Field of Study
4. Choose on how to get the results
4.1. Click on ‘Display’ button for displaying information on web portal (Figure 54)
4.2. Click on ‘Export as CSV’ for exporting CSV file (Figure 55)
5. The system will show the results of;
5.1. Title
5.2. Student Name
5.3. Publish
5.4. Document Type
5.5. ISSN (L& ISSN)
5.6. Collect Datetime

5.7. File
A A | B c | D | E | F | G |
1 Theses-Topic Student-id Author Advisor Send-Date Approved-date-Advisor Approved-date-Officer
2 | o b o O w e s wr vase e e e Omil o B Vo Tees, o esmamer | 3/10/2020 19:18 3/11/2020 15:57 5/4/2020 16:05
3

4

Figure 52: The example of results exported as CSV file
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4.3.5 COMPLETE HARDCOPY MENU

The COMPLETE HARDCOPY menu is used for checking the name list of those who have submitted
the complete hard copy version. In some institutions may not accept thesis books, but receive
only the delivery note printed from the system, together with the staff have already scanned the

barcode. The process details can be explained follows:

Integrated Thesis & Research Management System

Institute of Collectica 10

Facgure University COMPLETED HARDCOPY (7]

L] Approved Year 1/2563 ¥ (2)
. Faculty / College Name [19] muzdnssanans / Faculty of Arts v

Field of Study Select all v
.
° | Display Export as CSV | (3)
@ compLerep Harocory (1) |

Approved Q Search content in table.. (4)
- D Name Theses Topic Approved by Approval date IR Imported

=l |y e e oy e - = 2020-05-05 09:19:33

Figure 53: COMPLETE HARDCOPY MENU

1. Click on ‘COMPLETED HARDCOPY’ tab
2. Apply filters for searching the data;
2.1. Approved Year (Semester/Year)
2.2. Faculty / College Name
2.3. Field of Study
3. Choose on how to get the results
3.1. Click on ‘Display’ button for displaying information on web portal (Figure 56)
3.2. Click on ‘Export as CSV’ for exporting CSV file (Figure 57)
4. The system will show the results of;
4.1. Student ID
4.2. Student Name
4.3. Theses Topic
4.4. Approved by
4.5. Approved date and time
4.6. IR Imported (date and Time)



Page 42

A B C D E F G H
D Name-th Name-en Theses-Topic-th Theses-Topic-en Approved-by Approval-date  IR-Imported
L =) - L weom 3/5/2020 15:34 7/25/2019 13:13

(RN SITTRTN RN

Figure 54: The example of results exported as CSV file
4.3.6 BARCODE MENU

The BARCODE menu is created for graduate staff to collect information on thesis submissions via
scanning barcode from the cover of the complete thesis book that students print out from (1)
the revision & approval menu, as shown in Figure 58, or from (2) thesis delivery note printed from
Submission document menu, as shown in Figure 59. Aside from being used to collect data, In the
case that students want to edit or revise the complete thesis after receiving the barcode scanning

from staff, but has not yet been sent into the intellectual repository (IR), staff can scan the

barcode on the document again to cancel the thesis. Vice versa, if the thesis book has been

imported into the university's intellectual repository, staff will not be able to cancel the thesis.
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Figure 55: The example of cover page of thesis
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Integrated Thesis & Research Management System

Institute of Collectica 10

DOCUMENTS FOR SUBMISSION OF COMPLETE DISSERTATION
[T SR SRR R NSRS o i
Field of Study: = =
Faculty/Institute/College: == = =
Level of Study: Master of Management
Phone number: 0800000000
E-mail address: Lol & S BAT 0T R EESE RE C Pa e

Topic: _— —*—’-’-%’-’
ek il sy bamm 1 an Lefrans.

EEm ET D DECUEECE CEEEEE ENCEN (N CEUENS NN EINCEN NN N SENC Sy R E

Count the total of pages: '} page(s)

591121022_885930438

1. DISSERTATION DISSEMINATION CONSENT FORM
It is the policy of the Graduate School of Facgure University
Advisor Approval Proposal: 16-09-2019 Officer Approval Proposal: 16-09-2019
Complete Submission: 04-05-2020 Semester Academic Year 1/ 2020
Evaluation: Very good
Dissemination through electronic media, publication, radio and television media: allowed
Dissemination of full document on a website: allowed

2. DISSERTATION COMMITTEE
Dean / AnUR

- nn

Chairman / Usza1u

] -
. ‘o
Advisor / 8191380UnEn
- | B .| L ] | -

Co-Advisor / 8191uiUinenau

Integrated Thesis & Research Management System GEMNERATED: 05/05/2020 09:53:32
Facgure University

Figure 56: The example of thesis delivery note

4.3.6.1 Receiving a complete thesis book

To receive the complete thesis, staff have to check the accuracy and the organized order of
the information within the thesis book, including of checking the accuracy of delivery note.
Once completed on checking, staff need to collect the thesis submission information from

these 2 different methods as follows:
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1. Fill in the numbers from the cover of the thesis book by

1.1. Type the number that appears on the thesis cover manually (number 1)

1.2. Click on ‘Submit’ button (number 2)

m Integrated Thesis & Research Management System

Institute of Collectica 10

Facgure University

.

.

L

.

Il BARCODE

-

.

.

Barcode reader

(1)

(2)

Fisure 57: Receiving thesis book by filling in the number.

2. Scanning the barcode directly from the cover of the thesis book or the thesis delivery

note

Integrated Thesis & Research Management System

Institute of Collectica 10

Facgure University

Il BARCODE

Barcode reader

Barcode : 59112

Barcode :

Barcode left side :

Basic Information

Student ID :

Fullname (TH) / (EN) :

Field of Study (TH) / (EN) :
Faculty / College Name (TH) / (EN) :
Degree Name (TH) :

Degree Name (EN) :

Thesis Committee

Dean / aauud :

e

591121 _885930438

8859310

59112000

e R N B |
/

amzanwsaans / Faculty of Arts
AsFamsidadin (vaaay) (na..)

Master of Management (M.M.)

I S ol
R R

4

Approved date: 2020-05-05 09:31:36 by [x]

L

(Version 1.4.28) Developed by OHEC-UniNet & Collectica 2016-2018

Figure 58: The example of displaying results after inputting the code
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4.3.6.2 Canceling a thesis

The cancellation of the complete thesis book can be done only in the case that the thesis has

not been submitted to the Institute of Intellectual Repository (IR). The methods for canceling the

complete thesis are as follows:
1. Staff scan the barcode or type the number on the thesis cover into the form as the same
method as receiving thesis as 4.3.6.1.

2. Click the red cross symbol, as in Figure 62

Barcode reader (7]

Barcode : 50112 88503043t
Approved date: 2020-05-05 09:31:36 by \ E

Code

Barcode :
Barcode left side : 88593
Basic Information
Student ID : 59112

Fullname (TH) / (EN) : = | | B = = .

Figure 59: Thesis cancellation sign

3. The system will pop-up a message box to confirm the cancellation of the thesis as shown

in Figure 63.

demo.ithesis.uni.net.th says:

confirm disapproved!
Figure 60: Confirmation on Thesis cancellation box

4. After confirmation, the system will display the results as Figure 64.
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Barcode reader

Disapproved Complete

Figure 61: Display result after confirming the cancellation
4.3.7 ALL STATUS

The ALL STATUS menu is a menu that shows the working status of thesis according to the

student thesis plan. The method of us are as follows:

Intagrated Thesis & Research Management System
Insiiua of Collectica IV
uuuuuuuuuu rsity Al status )
° Qualification type D] s §awug / Dissenation v (2)
. Faculty / College Name  (22] jyan il TnsifsuuacilTasiad / Petroleum and Petrochermical College ™
@
(4)
Application for Prototype, Thesis Defense of
suemip | ComPlete  ThesisCredn  Approvalol R preliinary m""’“:w proposal E:m:;‘?f ongoingthe  Wee s Complete e e e on | MesisE  Submission
coursework  Registration Thesis phii research & STUPRREIEN cxamination 1 research St daftolthesis TP b completethe  Document
Propasal methodology aminal form proposal resea rorm thesis
| & ALLSTATUS (1)
Done Done
= [Done] c =0 =
Done Done [ Gone. Done
Done T T

Figure 62: ALL STATUS MENU

1. Click on the ‘ALL STATUS’ menu (number 1)

2. Choose the type of research (Qualifications) and the faculty (number 2)

3. Click on the ‘Display’ button (number 3) and the system will display the information as in
(number 4) which will show the thesis status according to the thesis plan by steps, arranged
in sequence of Student ID Code. By in each working steps of thesis can appear many statuses
as follows:

3.1. TO DO: showing works needed to be done
3.2. In-progress: working in progress
3.3. Pending: waiting for approval

3.4. Done: work completed
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4. Staff can see the information of any students, faculty committee, and disseminating status of

thesis by clicking on ‘student code’ as shown in Figure 66.

Application for

Complete Thesis Credit ~ Approval of
Student ID coursework Registration Thesis
Proposal
50221 n-progress To Do To Do
5873010 n-progress To Do To Do

Student data Committee  Dissemination

h

Literature
survey and
review

To Do

To Do

To Do

Prototype,

preliminary

research &
methodology

To Do

To Do

To Do

Student ID 5873010
Detail in thai e = e
Fnmendasasjiindie (wm.a.) aanimiaadaas
mairaiiwaiia inadellesndouuazilasad
Detail in english [ =1 F i i
Doctor of Philosophy (Ph.D.), Materials Science
Department of Chemical Technology, Petroleum and Petrochemical College
5873010 n-progress To Do To Do

Qualifying / I:E::I Examination &
Comprehensiv proposa complete the
P examination
e examination f proposal
orm
To Do ToDo ToDo
To Do To Do
To Do To Do

Ongoing the
research

To Do

To Do

To Do

Figure 63: Student information on ALL STATUS MENU

4.3.8 ADVISOR/ADVISEE

Write and
submit the Complete the
research draft of thesis
article
ToDo To Do

The ADVISOR/ADVISEE menu is a menu that stores advisors / co-advisors contact information.

Moreover, you can use this menu to check their workload and their student information as well.

The method of use can be described as follows:

Intagrated Thesiz & Resaarch Managament Systam
Insiitute of Collsctioa 10

|

Facgure University Advisor | Advisee

.
-
Contact  Posit Stwdent 1D Student name: Affifation propasal
.
. matenadinetia | v DlandosuacTanad ! ot
LD e SBT3k = Department of Chemical Technolagy / Petroleum and Petrochemical College 20 05-07 B8:04:58 Disseration
- S = e — AnAatngn . anfinud
. - LT omvier  s221em - Facudty of Peychobogy 2561-06-07 16:56:26 e,
L
Ao s PR sauzdnunani ; rrdundm
a omovo ()] | e L wmee s s aliuns oty 2101 173109 ncepeien Sty
- § - matuailiata f i Tlen G T : ; awtug
———r W s s - i Dipartment of Chamical Technology / Pevclsum and Petrochemical College. 2002 00 07 09:04:58 Dissertation
.
s — matenafinata / v Dlen g anad . s
....... A e ——— Department of Cherical Technology | Petroieum and Petrochomical College. 2202 0043 16:10:52 Dissertation
¥ r—— metusiadionata f S it Tonfowua: TTosad e sl
A 58730, o Department of Chemical Technology / Petroleum and Petrochesmical College. 2201 08-02 14:01:45 Dissertation
R — W cansr s S— "h“:‘fm"‘;‘""“' 2562-05-21 16:16:46 b
P — P matnaflmata / InnduTiandoma:Tiesed -~ anlivnd
e A Sara - Department of Chamical Technalogy / Peuclsum and Petrochemmical College. 2002 0312 16:10:52 Dissertation
r il rauzdnmasnand - e
o LT comdvsor  Se1120 — - Faculty of Arts 2562-11-04 17:31:09 rreaiat ooy
rrkryeral LW comvisor o1 _ - S iptrire JE0I6 105210 25630504 205028 AdEres

Figure 64: ADVISOR/ADVISEE MENU

1. Click on ‘ADVISOR/ADVISEE’ (number 1)

2. Select on Semester / Year (number 2)
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3. In the case that you want to find specific advisors’ information, you can fill in his / her name
in ‘Search advisor name’ box (number 3) whose name can be both Thai and English.

4. You can click on ‘Search’ button to display the information on the portal page, or click on
‘Export as CSV’ button to get the information as a CSV file (number 4). The system will show
the following information (number 5):

4.1. Advisor Name

4.2. Contact: pointing the arrow at the ‘telephone or envelope symbol’ of any advisor, you
will see his /her telephone number or email, as shown in Figure 68.

4.3. Position (advisor and co-advisor)

4.4. Student ID

4.5. Student name

4.6. Affiliation (Faculty/ Department /Institution)

4.7. Proposal (Date and Time of Approval)

4.8. Complete (Date and Time of Approval)

4.9. Qualification (Type of the thesis)

Advisor name Contact Position Student ID Student name

C | = 50

T coadvisor  so211
W coagvisor  sot: .

Figure 65: Advisor information (Telephone and Envelop Symbol)
4.3.9 MANAGE ADVISOR/EXAMINER MENU

The MANAGE ADVISOR/EXAMINER menu is used for managing advisors and external examination
committee information. By the name list of advisors showing in the system will be information
getting from the university database. However, if the university has external advisors and
examiners and still don't have their information in the university system, students will not be
able to add the information of external advisors and examiners in the ‘Committee’ menu.
Therefore, graduate staff have to add information of advisors and examiners in the system first

by using this menu.
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Note:

1. List of advisors coming from the system database, staff will not be able to edit or delete
that information. If you want to make any changes, ask system administrative staff to edit
in the system database.

2. After you add list of external advisors and examiners in the system, the information can
be modified but cannot be deleted.

3. If you cannot find the affiliation of any advisors and external examiners that you want to
add the information in the system, you must ask the system administrative staff to add

his/ her affiliation to the system first. Then, you will be able to add his/ her information.

Integrated Thesis & Research Management System

Institute of Collectica IO

Facgura University List of Advisors/Examiners 2]

List of Advisors/Examiners (2) (3) | Z'search name Q |

Citizen ID/Passport

First Name - TH
Full Name TH
Last Name - TH

First Name - EN
Full Name EN
Last Name - EN

Gender ® Male ) Female
Ph.D. o

Contact Email

(1)

| Affiliation » Select Affiliation v

# MANAGE ADVISO

No. Full Name Affiliation Contact Email

ast update 2018-12-19 18:29:48 — by (-)

(Version 1.4.28) Developed by OHEC-UniNet & Collectica 2016-2018

Figure 66: MANAGE ADVISOR/EXAMINER MENU

Adding and editing names of advisors and external examiners can be done by following

these steps; (in Figure 69)

1. Click on ‘MANAGE ADVISOR/EXAMINER’ (number 1)
2. Fill out the information of the advisors and external examiners in the form. (number 2)
3. In case that you want the check whether the advisors/examiners information had been added

into the system or not, you can search by typing his/ her name (can be Thai and English) in
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‘search name’ box (number 3) Moreover, if you want to modify his/ her uploaded information,
you have to click on the name to edit the information.
4. Click on ‘Add Examiner’ to save any changes, or Click on ‘Export as CSV’ to export CSV file

(number 4).
4.3,10 ROLES & CAPABILITIES MENU

The ROLES & CAPABILITIES menu is a menu for checking roles and responsibility of each graduate
staff. For example, checking the name of graduate staff who are responsible for (1) approving the
proposal or (2) approving the complete thesis revision request for each faculty/ program. This

menu is divided into 2 sub-menus which are Graduate staff and Manage staff.

Integrated Thesis & Research Management System
Institute of Collectica IO

Facgure University

Graduate Staff | Manage Staff

List of Staff

. Export as CSV
.

# Faculty Total staff
1 Fnmasmisiams / College of Management o
2 FnandullandonuazdTasadl / Petroleum and Petrochemical College 2

- @il [ Chemistry

- wialuTad@suwandan / Environmental Technology

- Wugeans / Genetics

= = . .
S ROLES & CAPABILITIES - wnilapaninssuuasnatulafdsna / Industrial Chemistry and Textile Technology

- Jaaeaa [ Materials Science
- peimanans / Mathematics

- nndesuazmaluladnu / Nano Science and Technology

Figure 67: ROLES & CAPABILITIES MENU showing Graduate staff and Manage Staff tab
4.3.10.1 Graduate staff menu

The Graduate staff menu is a menu showing lists of faculties of that institution, along with the
number of graduate staff who are responsible for approving the thesis proposal and the complete
thesis revision in each faculty. When clicking on the faculty name, the system will show the name

of the program and staff in that faculty, as shown in Figure 71.
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Graduate Staff | Manage Staff

Export as CSV

List of Staff

# Faculty Total staff

1 AazInandlans [ Faculty of Science
= . . . -

|
wn'n 2 = n

- wail / Chemistry

- waTulafidewndan / Environmental Technology

- viugeaas / Genetics

- wilanaunssunazivaTulafsava / Industrial Chemistry and Textile Technology
- Jaamaas [ Materials Science

- adiaA AT [ Mathematics

- Inmaiaasuazina Tulaiiuiiu / Nano Science and Technology
- d@fié / Statistics

- maludfimeaimns / Food Technology

- waTulafitha i / Bio Technology

- aaxivian [ Microbiology

- fland [ Physic

B iem ol s w m " T 1

Figure 71: Graduate staff menu

Clicking on ‘Export as CSV’, it will show you all the staff members and their duties/ responsibilities

of approval in the specified faculties and programs, as shown in Figure 72.

A A | B | C | D | E | F
1 |prefix firstname lastname email faculty major
2 |MS. ewhaber s [T S———
3 |Miss | B WAl bamill ol & ool b g e
4 (Mr. | drass vl il il s o
5 (Mr.  |Treyveor Sl i wa g
6 |Mr. |irarmhg g i iy mailpey g
Mr. Ol Themraim Il a i ag Faculty of Psychology, Faculty of Science, Faculty of
7| Arts, Petroleum and Petrochemical College
8 |Miss |(raamiia wnab bt el L s
9 |Mr. |Gl bl prindiefsabhe Urkssrew b el lgusecow Graduate School
10_ Mr. |epilaghl Eegt e wrpnd el pa gl by ge rh Social Development
11 |Mr. Qemitinl  Fphbesfesesrsiisrcerisy [ inioh pfegm o b Faculty of Fine and Applied Arts
12 [Miss | Eamraarurll Wkall ol & ool b g e
13 |MR. ki [RF ] i ol il gt o
14_Mr. Lk e FEadE e Urknen B sar g ne
Mr. | Afary B s T Administration Technology,
Administration Technology, Applied
15 | Management

Figure 72: CSV file from Graduate staff menu
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4.3,10.2 Manage staff menu

The Manage staff menu is a menu showing information of graduate staff, as in Figure 3. In the
case that the staff who is currently using the system is granted permission to give privileges to
other staff, the settings tool will appear. The method of use and giving the authorization can be

explained as follows:

Graduate Staff | Manage Staff ©
Q Search name
# Full Name Email Status Role £
1 FELTT -l [ None| o
2 _—r . . [ None| &
3 ' [ None| o
4 "L " m Faculty - Petroleum and Petrochemical College
5 - - — R IActive Graduate Officer  Faculty - Faculty of Science
6 S RERTE z i [ None| ]
7 . - . [ None| %
g ' asa . [ None] o

Figure 73: Manage staff menu

1. Full Name
2. Email
3. Status

3.1. None means that the staff member cannot log in to the web portal.

3.2. Active means that the staff can login to the web portal and may have the authorization
to approve the thesis proposal and the complete version of students.

4. Role (Duty/Responsible faculty) which are separated for

4.1. Graduate officer
4.1.1. Faculty (in charge of faculty level)
4.1.2. Major (in charge of major program level)

4.2. Library officer

5. The setting section will show as ‘gear symbol’ at the right-hand side. (Figure 74)
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Setting graduate staff at Major Program Level

Not all graduate staff are eligible for setting graduate staff at major program section as there are

some staff who have the authorization only. The setting method can be explained as follows:

Graduate Staff | Manage Staff (2]

Q Search name

# Full Name Email Status Role

i | - = (1)E

Graduate Officer

(2) Enable approve 7 YES

(3) Major :  [3] Chemistry v ﬁ
(4) Major list :

(5)

- . [ None] o

Figure 74: Setting of graduate staff authorization (Major level)

1. Click on the gear symbol, the setting form will appear. (number 1)

2. Enable approve is the section for staff to set permissions for major staff to be able/ unable
to approve proposal and complete thesis revision (number 2)
2.1. Yes - the officer has the authorization
2.2. No - the officer has the authorization

3. After selecting the major or field of the faculty, click ‘Add’ button (number 3)

4. Major list is the results display section. To delete, you can click on ‘cross sign’ at the back
(number 4).

5. Click on the ‘save’ button to record, or the ‘cancel’ button to cancel all you setting

(number 5)

Note: In the case that the graduate staff does not have the authority to grant rights to other staff,

the gear symbol will not show up on the screen.
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4.3.11 PRIVILEGES TABLE MENU

The PRIVILEGES TABLE menu is displayed in the form of a calendar, which will show the
information in current month and the following month. The display in the form of a calendar
allows staff to easily check the authorization of the system from students. When there is the
authority granted, the system will display the ‘symbol’ on that date. If the staff can access
‘privileges’ in that period, they would be able to use the system in both web portal and add-in
as a student, for 1 hour (during the time that the student grants the right) by logging in during

that period with the username and password of staff itself.

Privileges Table Calendar Screen

m Integrated Thesis & Research Management System

Institute of Collectica 10

Facgure University
May 2020
L
. Monday Tuesday Wednesday Thursday Friday Saturday Sunday
- 1 2 3
.
4 5 6 7 8 9 10
.
)
11 12 13 14 15 16 17
B8 PRIVILEGES TABLE 18 19 20 21 22 23 24
.
(X ]
25 26 27 28 29 30
June 2020

vianafs fnnsaasdvfiaan winpfs dmsandnnisaaenasiindnun

(Version 1.4.28) Developed by OHEC-UniNet & Collectica 2016-2018

Figure 75: Privileges table

1. The system will highlight the color in darker shade of ‘Today date’, as shown in Figure
75.

2. The system will display a blue circle symbol in the bottom left corner of the day when
a student assigned a privilege.

3. The blue circle symbol will turn gray, when the officer informs the student to revoke the

privilege.
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4. In the lower left corner of the screen, there will be the description on the symbol of

granting and revoking the privilege. (blue and grey symbol)

Checking the privilege status

After the students have given the system permission to the staff, you can check and acknowledge
it via these 2 channels which are;

1. Notification email from iThesis (Figure 76)

= ., v_ o . . —
uaudnanstderuszuy (LJA1UnNA) — OHEC iThesis D inbox x &5 2
ithesis.senders sl 2:15 PM (0 minutes ago) Yy LS
to -
Xp Thai~ > English ~ Translate message Turn off for: Thai x

[E{ITRIRT
Fa9 vaudnimsldausmy
dgnundepme L

fWndnwila . T Wa fndnEnanaas Inmeaasaeiiadis Jaamans saiuadmaia Inadn
flasdnauazdiasai danulsasalunisuandnsnnaanldaussun OHEC iThesis TWAuvinu wo sl Ty 5UY1 9

wara1AY 2563 2etian 14.01 - 15.00 u. Wiathawdafiardunislaiaiussuy Taaviiuainisa login wingssuueaa account was

UM INgN@Bua9viuLadte Web Portal wag iThesis Add-In wiazhawmdasunsaurasiunaissy Taafinoazidaanstiimdadeil

"sunruuinunalviviasuzaz”
FafpunniaTlsafiansanuazdniiunis Snvaunssaniis

HUELHA
1. naslogin hdssunsiadarsusudnsaaiiuaisavduns laaffere msassiila 9 vanidmuniiadauindns uiusnsiininas

2. wuanusadfiasarvai la Tagizhassuy Web Portal 1ilgiizm Privileges Table uaadsidanzassaardonaaniasmannisaasdnsnsas
iHAAAYTEnaLY

=
asila i ¥
tifiudsacuavaudndnmsldauszuus

dndnemangasinmaassardiagie Jaadans
aainaditvaiin Inadailiesdounasilinnadi
A 1IN UAIEATINAITAITAANANE

Tnsdwi - oa

Figure 76: The example of email notifying privilege permission
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2. Check authorization on the Privileges menu by looking at the blue circle symbol, as shown

in Figure 77
W Integrated Thesis & Research Management System r A
Institute of Collectica 10
Facgure University
May 2020
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 3
.
4 5 6 7 8 : 10
14.01 - 15.00
587305822
- [
.
11 12 13 14 15 16 1
.
B8 PRIVILEGES TABLE 18 19 20 21 22 23 24
-
(X ]
25 26 27 28 29 30

June 2020

winafig imsagedniua O winods finsumidnasaasuasindnen @

(Version 1.4.28) Developed by OHEC-UniNet & Collectica 2016-2018

Figure 77: PRIVILEGES TABLE

Getting the permissions to use iThesis

- This section explains the menu of PRIVILEGES.

Cancellation on privilege authority

After the officer of the graduate has been allowed to use the system in both web portal and
add-in but the officer is unable to access during that period granted, you can request to cancel
the privilege authority granted with the following steps:

1. Login to web portal with your graduate staff account

2. Go to > Privileges Table > Cancellation period (Figure 78)
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June 2017
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 B 4
5 6 7 8 < 10 11
®
12 13 14 15 16 17 18
09.01 - 10.00
591121032
<o

19 20 21 22 23 \ 24 25

26 27 28 29 30

Figure 78: PRIVILEGES TABLE CANCELLATION

3. Specify the notifying message to let students know and contact you back. Then, click the

"Cancel reservation" button as in Figure 79. The blue circle symbol will then change to

gray as in Figure 80.

Niaindnaun 587300

da-ana  wed ol il
navisas  15.01 - 16.00

FA19ay

‘Lsianunse save to cloud lasunluasa

daulimiabuzay

Privilege x

anLENN1Taad (2)

. & a . v v . - a
mnlsiazaanluiuatdanarisuniuedainun lusiluiuduuznsy

(1)

Figure 79: Cancel Reservation
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May 2020
Monday Tuesday Wednesday Thursday Friday Saturday Sunday
1 2 3
4 5 6 7 8 9 1
[ ]
11 12 13 14 15 16 17
18 19 20 21 22 23 24
ee
25 26 27 28 29 30 31

Figure 80: Privilege cancellation complete

4. The system will send a notification email to students, and graduate staff. The content in

this email will be as follows: Figure 81.

gAtanaNanIsTaIusyuY (131UNT) — OHEC iThesis  Inbox x =
ithesis.sendery el o 2:15 PM (0 minutes ago)  ¥¢ -
to [ ] -
'{"L'A Thai~ > English>  Translate message Turn off for: Thai x

Gou @ e
#as ondndndmslaoussun
AWUNAY g e gl iy il
w o o - w = ar = o
auAtnAnE tia rermedl smmewen TR 591121032 findnmvdngns 5 EES T il e 0 R i et dlaulssaon i
mpaan el e i Tdnuszuu OHEC iThesis tilazhawm@atfnfunistdoussuy OHEC iThesis Tudui 17 ﬁﬂ*'w“z’g‘ggf) 281 9.01 -
P - R a = = a : v wanAN
10.00 u. wiiF A ldansasunauanaluiunasnaidona'ls daoain f
"SufliFitAdedsyyy suatuaasluzhotnauzady”

et =
Foduunuwaldsansiu

qoiln E s T
PRt e Pt St S P

Figure 81: Email notifying of privilege reserve cancellation
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4.3.12 PRIVILEGES menu

The PRIVILEGES menu will show up during the time that the staff has been granted privileges
from students only. The reason why students give this privilege to the staff is to ask for their
help, for example, checking the academic placement of advisors on the web portal or checking
the use of the ‘Generate Template’ menu on the iThesis Add-in. So, after the students grant the
privilege to graduate staff via submitting the forms on iThesis web portal, the system will send
an email to inform the staff with the student information , the date and time of privilege, and
also including the issues that students want the staff to help. The steps to use the system are as

follows:

1. After you checked the inbox, you will find the email subject "Grant system privilege

(Staff) ". The content of the email will be shown as Figure 82.

uauangnistadviuszuy (LA11UNNn) — OHEC iThesis D inbox x ® 2
ithesis.sendery sl 2:15 PM (0 minutes ago) Yy -
to -

Ha Thai~ > English ~ Translate message Turn off for: Thai »
[EHITRTRH

329 vaudnsasldauszuy
CRIVSER ]

indnsnia . F ia dndarudngas Inemansardiagia ianaans smairwaimaiia Inmda
Tlandouuariianai faulsasdluniuavanininanldoussun OHEC iThesis TiAuvitu A S Tufuil 9
waEA1AY 2563 2atian 14.01 - 15.00 w. wlaztamdatAmAunslzeuszuy Taavituaiznse login wingseuusie account 2a4
i Inmauradviniasyis Web Portal wag iThesis Add-In itazbhammwdasiunsavuasiunaiiiszy Tasiinosasfoaniithamdadail

"sunrutinanglividaguzag”
fodauuiaTdsafiansanuazdniiuais Snuaunszaais

MAEILHE
1. arrlogin t2hgrsuuidainimandnszidunmmanduns loay5ag msassila 9 saodmuniaiauingns uiusinseininas

2. wuannsadfasarvai laTagzhgssuy Web Portal Tognay Privileges Table ua?3ndanzo0a18iaa1367ia8manaisaasdnsnsa
ManAlTEAaY

aviia rin ¥

tandTasavaudninstidaussuus

dndnsudnaasinemansaediudia Jaamans

aadraiimaiie Tmaoilesndsuuazilianail

drinsuaaAssuAsAIsaANAnET
Twsdwi

Figure 82: The example of email notifying to graduate staff

2. Staff can access as being a student by logging in to the web portal or the iThesis Add-in

with your own account, username and password, as in Figure 83.
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LOGIN IThesis Panel v X
dtaeflaf / Usemame Version 1.3.0
. Username |
swaeu / Password
Password |
|| Remember me
Login | | clear |

LoGIN N H

Figure 83: Login channel on web portal and iThesis Add-in

3. In case of ‘access to the web portal’, please click on the menu "PRIVILEGES as in Figure
84". Then, you will enter the iThesis web portal as the view of student who gave you the

privilege. So, you can use all the menus as the student's account can. in Figure 85.

Integrated Thesis & Research Management System

Facgure University

@ ~=— - -

I %) PRIVILEGES

Figure 84: Privileges menu on web portal for graduate staff
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m Integrated Thesis & Research Management System

YOUR PROFILE Basic Infomation | Contact Information
15 WORKFLOW & PREREQUISITES Topic (TH) : sl w——— = e oo w ey e—
ELECTRONIC FORM -
L) Topic (EN) : Bl e Fa———- e el s " e
& REVISION & APPROVAL
Student ID : 591

REPORT DATA
Fullname (TH) : ] ="u }

B SUBMISSION DOCUMENT

Fullname (EN) : = L}
& LITERATURE SEARCH

Faculty / College Name (TH) : anzdnwsaians
Faculty / College Name (EN) : Faculty of Arts
Degree Name (TH) : misdamsuwdodie (vesay)

Abbriviate Degree Name (TH) : na.a.

P Mo FERI o oo € Mt

Figure 85: Student View on web portal

In the case of ‘access to the iThesis Add-in’, you will find the student information and his/ her

thesis in different versions, as shown in Figure 86.

IThesis Panel v X

Version 1.3.0

e e
- s

Faculty of Arts

Master of Management
Facgure University

4,99 G5B free of 5.00 GB

Revisions | References

Mo, File size  Date time
1 8623 KB 10/03/20 191407
2 BTA0KE  29/02/20 12:43:38

Figure 86: Student thesis information on iThesis
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4. After the privilege time is up, 1 hour passed, staff will not be able to login as a student

anymore and the menu PRIVILEGES will suddenly disappear.
4.3.13 PORTFOLIO

The PORTFOLIO menu is used for checking the expert/ professor’s information the institutions.
Which the staff can search for their information by specifying the required information as follows:

(Figure 87)

1. Database
Academic Position
Subject Area
Subject Category
Faculty

Education level

N RN

Extra search (specifying their name or their specialized field)

-

ﬁ Expert Database
D Expert Database
v

Database: Local v Academic Position: | — Select All -

Subject Area: | - Select All - v | Subject Category: | — Select All -
Faculty: -- Select All - v Education level. -- Select All -
| 4 Management Cockpit Extra search: | ~ By name —
Expert Database
| € 1-250f2730 Show| 25 v items

12345678 110

No. Profile Fullname Position Expert Area Publication(s)

Figure 87: Searching for expert information

After filling in the required information, please click on ‘Search’ button. The information will be
displayed as shown in Figure 88. If you search by using English name, the system will display as
Figure 89. And if you click on the number of published works, the system will show the published
data as in Figure 90.
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Expert Database

Expert Database

Database Local v Academic Position:  Associate Professor M
Subject Area: | - Select All -- v Subject Category - Select All - v
Faculty: - Select All - v Education level: - Select All - v
Extra search: | — By name — v

1-10f1 Show 25 v items
1
No. Profile Fullname Position Expert Area Publication(s)
i -
1 e w = = = - = =y
! . e e mu o ww e mu o ww = mw
=
Figure 88: Expert information
Asrom Patecm
4 Publications g & citations lﬂ
Education
Name Top 5 Research Subject
Ph.D
- Output
Academic Rank - e mww e e e
=
e m— emew e e e L
Affiliation
" = = ==
B .y et el - = = - e -
.
E-Mail
= g ==
Figure 89: Expert information
Publications verified in Publication Database and map to the researcher (acting by admin on behalf of author list in each publication). Close

Source of publications » |ISI/Scopus/Pubmed| TCI & Others  Conference

No. Items Year Database Citation Seli-Cited Manage
T P ol P8 s s ollon e i s i e s
=

=
ER ST B 0 Bt 1 B R R T T B - = -

o

="

. .

Figure 68: Published works of the expert



